Walk Thru the Bible Seminar Agreement


Scheduling Fee of $500.00 

plus a Minimum Guaranteed Tuition of 50 minimum attendees @ $17.00 each 

plus any additional attendees over 50 @ $17.00 each

plus instructor travel and expenses  


Important: Please initial each section to indicate understanding and agreement.

Scheduling Fee: 
_______ Initials

· The Scheduling Fee is due and must be received before seminar date(s) and instructor can be confirmed.

· The Scheduling Fee covers the instructor’s honorarium. If sponsor initiates an extended-day format, there is an additional $75 per day instructor honorarium.

Seminar Schedule:









            _________ Initials

· I have read and understand that the suggested seminar schedule contains the total number of hours requested for my event.  I will schedule my event accordingly and guard my calendar date 2 weeks prior and 1 week after the seminar date.

· I know that any changes in the length of my program/event should be communicated and approved by Walk Thru the Bible Seminars.

· I understand that if I do not protect my seminar date on the calendar it may constitute an attendance shortage and the lack of the time required for the seminar scheduled may cause disappointment and loss of content designed for my seminar.

Final Tuition:
_______ Initials

· The Final Tuition is due the day of the seminar. It includes the Minimum Guaranteed Tuition and any tuition for a total attendance over and above the minimum. 

· If you are hosting an Adult and a “Kids in the Book” companion seminar, the sponsor’s total minimum is the combined total of both seminars..

· The sponsor may charge whatever registration fee they feel is appropriate; however, sponsor is responsible to Walk Thru the Bible for the minimum guaranteed amount.

Instructor Travel, Lodging and Meal Expenses:
_______ Initials

· The Instructor Travel, Lodging and Meal Expenses will be paid the day of the seminar. 

· Any expenses incurred while traveling to and from the seminar will be paid by the sponsor.

· An instructor traveling in his own car is reimbursed at the current IRS rate.

· Walk Thru the Bible prefers that instructors stay overnight in a hotel/motel rather than in a family’s home. This allows for quiet time, prayer, and preparation for your special seminar. We recommend that the sponsor make any local hotel/motel reservations for the instructor to ensure best location and price for the sponsor.

Cancellation or Reschedule:
_______ Initials

· Cancellation: If within 90 days of the seminar date, sponsor forfeits their scheduling fee plus any travel related expenses. 

· Reschedule: If from 90 to within 31 days of the seminar date, sponsor will be invoiced $150 plus any travel related expenses. If within 30 days of the seminar, Walk Thru the Bible will invoice an additional $75 late rescheduling fee. The invoice must be paid before an instructor can be assigned for the new date. Note: The original scheduling fee is applied to the new seminar date. Certain “acts of God” (blizzards, floods, etc.) will be judged on a case-by-case basis.

Display/Sale of Ministry Tools:
_______ Initials

· Sponsor agrees to provide volunteers to set up and staff the Walk Thru the Bible Resource Table(s) during breaks, lunch, and for at least 15 minutes after the seminar ends.

· If sponsor elects to NOT display/sell these ministry tools the cost per attendee increases $5.00 each.


I agree to all provisions of this Agreement and desire to sponsor a seminar according to the following information.

Type of Seminar: _______________________________________Desired Dates: ____________________________________ 

Church/Organization: _____________________________________________________________________________________

Address: ______________________________________________
City/State/Zip: _________________________________

Phone: _____________________
Fax: _____________________
Average Morning Worship Attendance: ____________

Authorized Signature: __________________________________
Title: ______________________ 
Date: _____________

Make a copy for your files and send this signed document with your scheduling fee to:







